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Questions and Answers
1. [bookmark: _GoBack]What is an off-site campus?  An off-site campus can be an outpatient department of a hospital and/or consist of inpatient beds at another location, i.e., within another healthcare facility.  If an off-site campus is being reported on the hospital’s cost report and the services provided there are being billed under the hospital’s Medicare number or hospital NPI numbers, then the off-site campus is considered to be part of the hospital and must be included under the hospital’s license.

2. When should a hospital make application for an off-site campus?  As soon as the facility feels that the off-site campus is a feasible possibility, and all information required for the packet is complete, the hospital should submit the off-site packet to DHH.

3. Where do I write to get the application for an off-site campus?  You can submit your request to: Department of Health & Hospitals, Health Standards Section, P.O. Box 3767, Baton Rouge, LA 70821, along with a money order or corporate check made out to Department of Health & Hospitals for $10.00.  You can also visit the website at http://dhh.louisiana.gov/index.cfm/directory/detail/722 and click on the Hospital Rural Health Clinic Relocation Packet.

4. Who should be responsible for completing and filing the application with DHH?  The facility should designate one person to be responsible for handling this project and all communication should be routed through him/her.  This is most important when a hospital is attempting to license multiple off-sites.

5. What is involved in making an application to have an off-site campus extended under your hospital license?  Once your packet arrives at Health Standards Hospital Section it will be placed in the queue for processing.  Please keep in mind that there are usually anywhere from 160 to 200 packets in line at any one time.  When the hospital program manager has processed the packet and found it to be complete you will receive a license and licensing letter for the new location.  If the packet is found to be incomplete a letter will be sent informing you of the information needed.  Once you resubmit the missing information your packet will be placed back in the queue.

6. What are the telephone numbers of people that I may need to get in touch with to assist with the application process?
· State Fire Marshall – please visit our website at http://dhh.louisiana.gov/index.cfm/page/287 for current information on contacting the following:
· Office of State Fire Marshal
· Office of Public Health
· Louisiana State Board of Pharmacy
· Drug Enforcement Agency
· CLIA
· Hospital Program Desk – 225-342-6194 or 225-342-5782 (For questions concerning applications)
· Rural Health Program Desk – 225-342-2205 (For Questions concerning Rural Health Clinic certification)
· CMS Regional Office in Dallas – 214-767-4423 (For information related to provider-based designation criteria)

7. What are the required documents that need to be returned to DHH to process the off-site campus application?  Please see HSS-HO-044 for a list of documents to send with your packet.  
· The licensing packet should be mailed to:
· DHH at Department of Health & Hospitals, Health Standards Section, P.O. Box 3767, Baton Rouge, LA 70821-3767:
· The licensing fee should be submitted by:
· money order or corporate check made out to the Department of Health & Hospitals for $300.00.  If the offsite campus will have inpatient rooms you will need to submit the following in addition to the $300 fee:
1. $5.00 per each inpatient room
2. $25.00 to change the main campus license to reflect the new bed capacity total.
· mailing to the DHH Licensing Fee, PO Box 62949, New Orleans, LA 70162-2949

8. How is the effective date determined for the off-site campus to be extended under the hospital’s license?  The earliest effective date to include the off-site campus under your hospital license would be the latest date that all of the required documents are received by Health Standards or the date of an on-site inspection if required.

9. Who grants the approval for the off-site to be included under the hospital’s license?  The State Office grants approval for the license.  However, if the hospital is also certified for Medicare and Medicaid, the hospital will need to contact CMS provider enrollment regarding provider-based designation criteria.

10. Who else do we need to notify?  In order to determine if there are any additional requirements for reimbursement, you must contact your Medicare and Medicaid Fiscal Intermediary.

11. Caveats
· Hospital licensing law states “Each license issued hereunder shall be for a period of one year from date of issuance unless sooner revoked, shall be on a form prescribed by the Department, shall not be transferable or assignable, shall be issued only for the person and premises named in the application.
· Please submit a separate packet for each offsite campus if you are making changes to more than one location. 
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