NEMT REQUEST FOR INSPECTION (Fleet Addition)

TO:
HEALTH STANDARDS NEMT PROGRAM DESK

FAX: 225-342-0157 or Email: shelly.tyree@la.gov
COMPLETE ALL NECESSARY BLANKS

Date of Request: _____/_____/_____




Unit Number: _____

State ID: ______________________

Provider Name: ________________________________
Provider Number: _______________

Provider Address: _______________________________________________________________

City, State, Zip: _________________________________________________________________

Telephone: __________________________

Fax Number: __________________
Contact Person: _________________________
Email: ___________________________
	Reason
	VIN#
	Details

	(ddition
	
	Unit No: ______

Yr Model:

Make: 

Color: 
	Capacity:

___ Ambulatory

___ Wheelchair

	(Replacement
(check if the additional vehicle replaces an existing vehicle)
	
	Unit No:
	N/A

	(Windshield      Replacement
	
	Unit No:
	N/A


This vehicle will be ready for inspection on (date): ______________________________________

	Attestation Statement

	Under penalty of perjury, I attest that the above listed vehicle is in total compliance with all applicable portions of the Louisiana Motor Vehicle Inspection Act (La. RS 32) and its regulations, and all rules, regulations and pertinent policies and procedures of the Louisiana Medicaid, Non-Emergency, Non-Ambulance, Medical Transportation Program established under provisions of Louisiana Revised Statute 46:450.2.
Provider Signature: ___________________________________  Date: _______________

Print Name: 


	HSS Office Use Only

	Approved by: 
                         _______________________________________  Date: __________________

                                 NEMT Program Manager         Permit #: T______________


Your Health Standards Regional Office will contact you and schedule an inspection.

	INSTRUCTIONS FOR COMPLETING NEMT

REQUEST FOR INSPECTION - FLEET ADDITION “FORM HSS-MT-15”
This form is to be used to add or replace vehicles to your fleet.  All additions to your fleet, whether permanent or temporary, must be reported to the Department and permitted for use prior to the vehicle being used to transport Medicaid clients. If replacing a vehicle please write the VIN# and Unit # of the vehicle being replaced. Please keep copies of this form and these instructions in your files at all times.  
You may copy the form as needed. 

Fill in all blanks on the form with the appropriate information and attach the following documents:

1. The Certificate of Registration from the Louisiana Office of Motor Vehicles showing that the vehicle is registered in the business entity’s name & has “for hire” license plates.
2. A copy of your current insurance certificate showing the Vehicle Identification Number of the new vehicle added to your policy.  Your insurance agent must follow this up with an original Certificate of Insurance showing that the new vehicle has been added to your policy.  
We do not accept Louisiana Automobile Insurance Identification cards.
3. A NEMT Vehicle Inspection Form (HSS-MT-9A) with section 1 completed.  

Fax or email the completed form HSS-MT-15 and the 3 required attachments to the Health Standards NEMT Program Desk. All documents are to be faxed or emailed to this office at the same time.  Keep the originals and give them to the surveyor during the inspection of your vehicle.

Pending approval by the NEMT Program Manager, a temporary permit will be faxed to you within two working days of receipt of your vehicle information.  Once you receive the permit signed by the NEMT Program Manager, you may begin to use the vehicle.  A copy of the permit should remain in the vehicle at all times.

Please note:  A copy of the Louisiana Public Service Commission Form MT-10 (Affidavit) has been included.  If you do not have a “For Hire” waiver from the Louisiana Public Service Commission, you will need to complete this form and submit it to P.O. Box 91154, Baton Rouge, La. 70821-9154 for approval.  Once you receive the waiver back from them, you must submit it to the Office of Motor Vehicles in order to obtain your “For Hire” license plate.

If you need additional information, please contact the NEMT Program Desk at 225-342-9404. 




HSS-MT-15 (8/4/99; 12/18/12; 2/13, 3/13, 12/14)

