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PLEASE READ ALL INFORMATION CAREFULLY
Enclosed is a list of forms to be completed and sent to the DHH Health Standards Section State Office.  Contact this office if forms identified on the list are missing.




DHH Health Standards Section





Attention:  Alcohol and Drug Abuse Program Manager




P.O. Box 3767





Baton Rouge, Louisiana 70821





225-342-0138 or 225-342-0158 (phone) 225-342-0157 (fax)





http://new.dhh.louisiana.gov/index.cfm/page/248/n/24 

This application packet is designed to direct an applicant through the initial process as it relates to State Licensing and Medicaid Enrollment.

The Department of Health and Hospitals (DHH) shall not process any application until all completed forms, required applicable accompanying information and the application fee (where required) is received.

The application process will be terminated for applicants who have not completed the submission of all the required forms and supplemental information within 90 days of the initial application date.  Applicants who are still interested in applying must begin the initial process with the submission of a new application fee.
All applicable fees must be submitted by way of company check, cashier’s check or money order payable to DHH.  Application fees are non-refundable.

When all of the required forms, fees, and information have been received, this agency will notify you in writing, how to proceed.  The forms, fees, and information should be submitted to this agency approximately six (6) weeks prior to your anticipated opening date.
For State licensing, your facility must have approval of the architectural plans and specifications from the following office:



Office of the State Fire Marshal




Attention:  Plan Review Administrator
8181 Independence Blvd.

Baton Rouge, LA  70806
225-925-4920 (phone) 225-925-4414(fax)  

http://sfm.dps.louisiana.gov/pr_healthcare.htm (website)
A copy of their reviews must be submitted to this office.
Your facility also must have approval from the following offices, in addition to an on-site survey by this agency:



Office of the State Fire Marshal




8181 Independence Blvd.




Baton Rouge, La.  70806




(225) 925-4270




Office of Public Health




Local Health Unit



*Department of Education




Parish Office
A copy of their reviews must be submitted to this office before the process can proceed.  
*In the 1999 Legislative Session House Bill 1801, which enacts Section 1. Children’s Code Article 372.1, was passed.  This bill indicates that as a condition of licensure from the Department of Health and Hospitals, an applicant must notify the local education agency in the parish in which a facility is located of its intention to apply for a license to provide residential treatment, group home care, emergency shelter care, or psychiatric hospital services to children of school age under the supervision or in the custody of the Department of Public Safety and Corrections.

You must have licensing approval from this office prior to providing services.

Fee Schedule
Initial Licensing ---------------------------$600.00 

Annual Licensing Renewal --------------$600.00 

Change of Ownership --------------------$600.00 

*Unit/Station fee --------------------------$5.00 (Per Unit – Residential Only)

Delinquent Renewal Fee-----------------$100.00

Change of name ---------------------------$25.00

Change of address ------------------------$600.00

Change of service -------------------------$25.00

*Unit/Station – Room where licensed beds are located 

(R.S.40:2006 enacted by the 1997 Legislature)

INFORMATION/FORMS INCLUDED IN THIS PACKET
Initial Provider Memorandum

Licensing Application

HSS-1513L - Disclosure of Ownership and Control Interest Statement               

Minimum Licensing Standards

Checklist of Documents to be submitted

THE FOLLOWING INFORMATION/FORMS ARE TO BE RETURNED TO STATE OFFICE BY ALL APPLICANTS REQUESTING LICENSURE:

Licensing Application

Licensing fee (the Payment Procedure has changed please follow the link for instructions.)
HSS 1513-L – Disclosure of Ownership and Control Interest Statement

Letter of Intent

Information requested (prospective provider letter)

Required documents
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