To:  	Providers of Adult Day Health Care Services
From:  	Randy Davidson, Section Director
	Supplemental Payments Section / Rate & Audit Unit
	Department of Health and Hospitals

Re: 	Reporting of Client Quarter Hours Paid and Payable at end of period on June 30, 2012 ADHC cost reports

Date:	September 28, 2012


The Department has received inquiries from some providers regarding the completion of Schedule B, lines 8 and 9 of the ADHC cost report version 2.6.  Specifically, certain providers have indicated that they did not maintain records of the quarter hours of service provided to their ADHC clients during the 7/1/11 to 6/30/12 cost report period.  These providers have indicated that they have no reliable quarter hours data available to report on Schedule B, lines 8 and 9.  While the Department considers the maintenance of appropriate census records to be an important responsibility of ADHC providers, the Department is aware that the completion of Schedule B, lines 8 and 9 by a provider who did not maintain such records throughout the year will be difficult and may not result in accurate and meaningful disclosure.  Therefore, for providers who did not maintain records of quarter hours of service provided to the ADHC clients during the FY 11/12 cost report period, the Department suggests that providers report “0” on Schedule B, lines 8 and 9.  Providers who did maintain accurate records of quarter hours of service provided should report such information on Schedule B, lines 8 and 9.

	In order to assist providers in maintaining appropriate records of quarter hours of service provided to ADHC clients for the 7/1/12 to 6/30/13 cost report period, the Department has attached an example of a monthly census report to be maintained by ADHC providers.  In each daily box, the provider will document the number of quarter hours of service provided to each client based on the time the client arrived and departed the facility.  This report should be maintained for ALL clients (ie, Medicaid, private, VA, etc).  It is imperative that the provider maintain separate logs of arrival and departure times for ALL clients in order to support the quarter hours of service documented on the monthly census reports.  Utilization of this report will facilitate the completion of Schedule B, lines 8 and 9 for the 7/1/12 to 6/30/13 and future cost reports.

	In the absence of the reporting of reliable quarter hours of service data on the FY 11/12 ADHC cost report, the provider must report accurate attendance days on Schedule B, line 5 of the cost report.  These days will be used by the Department in the rate setting process.

	In conclusion, providers should start maintaining documentation of accurate quarter hours of service provided NOW so that such information will be available for the accurate completion of the FY 12/13 ADHC cost report. 


