INSTRUCTIONS FOR COMPLETING 

THE MPOWERMENT  FORMAL OUTREACH EVENT  LOG

AGENCY NAME: Enter your agency’s name.

SITE ID: Enter the site identification number that has been assigned to your agency for the site where the session took place.

TODAY’S DATE: Record the date this survey  is being copmpleted in MM/DD/YYYY format (for example, 03/01/2004).

STAFF ID#: Record the identification number assigned for PEMS to the staff person who led the session.

START TIME

Record the time that the outreach event began. 

END TIME

Record the time that the outreach event ended

LOCATION OF THE EVENT: Record the location of the outreach event.
DESCRIBE THE EVENT :  Give a brief description of the event.  Include activity(ies) conducted, setting, theme, number of non-staff Mpowerment members participating, and any other relevant information.

# ENCOUNTERS THIS SESSION: Record the number of clients that were encountered during this outreach event.

# REFERRALS MADE: Record the number of referrals made during this formal outreach event.

ESTIMATE OF ENCOUNTERS BY PRIORITY POPULATION:  Record an estimate of the proportion of clients encountered that come from MSM, IDU, MSM/IDU, Sex with Transgender, and Heterosexual contact.

DISTRIBUTION OF: Record the number of each type of prevention material that was distributed: female condoms, male condoms, educational materials, safer sex kits, safer injection/bleach kits, and incentives.

ESTIMATES OF ENCOUNTERS BY  RACE/ETHNICITY: Record the proportion of people encountered  from each racial/ethnic group.
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